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9/2020 Vyhlaska reditele IMS o ¢erpani dovolené v roce 2020

S odvolanim na instrukci tajemnika fakulty o ¢erpani dovolené na zotavenou v roce 2020
nafizuji zaméstnancim IMS nasledujici:

1. Zameéstnanci vyplni do 30. kvétna 2020 sdileny dokument, kam zapisi ¢erpani dovolené na
obdobi od 1. ¢ervence 2020 do 30. zafi 2020. Na zakladé téchto udajt pfipravi sekretariat
IMS Zadanky o dovolenou na zotavenou po jednotlivych mésicich, které zameéstnanci
podepisi do 15. ¢ervna 2020.

https://docs.google.com/spreadsheets/d/1JzQL2IN15Gn1VBoxRX0qWdfzbAF1wf1PC
dRM8buG3xY/edit?usp=sharing

2. Zaméstnanec mize mit ke dni 30. zafi 2020 nejvySe 10 dni nevycerpané dovolené, kterou
je povinen vyéerpat do konce kalendainiho roku. Nevycerpané dny dovolené nebudou
prevedeny do dalsiho kalendatrniho roku.

3. V ptipad€ nevyplnéni planu Cerpani dovolené do elektronického formulare (¢i zaslanim
mailem M. Pektorové (magda.pektorova@fsv.cuni.cz)) ve stanoveném terminu bude
zameéstnanci nafizena dovolend, na kterou nastoupi nejpozdéji 15. cervence 2020 a na
jejimz konci (tj. ke 30. zafi nejpozdé€ji) mu zistane 10 nevycerpanych dni dovolené.

4. Zaméstnanci s dal$imi pracovnimi poméry na UK FSV, tj. AP/VP nebo pii vice
soubéznych pracovnich pomérech na institutech UK FSV jsou povinni ¢erpat dovolenou
soubézné ve svém hlavnim i dal$im pracovnim poméru.

Zodpovédnost:

- Vyplnéni dovolenek podle informaci od zaméstnancti (M. Pektorova)
- Kontrola nahlaseni dovolené k 30.5. véetné poctu planovanych zbyvajicich dni dovolené
k 30.9. (M. Pektorova)

V Praze, dne 12. kvétna 2020
doc. PhDr. Tomas Nigrin, Ph.D.

teditel IMS
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9/2020 Decree of the Director of IMS on taking leave (vacation) in 2020

With reference to the instruction of the Faculty Secretary on taking leave to recover (vacation)
in the year 2020, | order the IMS staff the following:

1. Employees will fill in a shared document by 30 May 2020, where they will enter their
leave for the period from 1 July 2020 to 30 September 2020. On the basis of this
information, the IMS Secretariat will prepare requests for a month-by-month leave to
recover, which are to be signed by the staff by 15 June 2020.

https://docs.qgoogle.com/spreadsheets/d/1JzQL2IN15GnIVBoxRX0gWdfzbAF1wf1PC
dRM8buG3xY/edit?usp=sharing

2. An employee may have, as of 30 September 2020, a maximum of 10 days of untaken
leave left, which they are required to use by the end of the calendar year. Unused
holiday days will not be transferred to the next calendar year.

3. In case the plan for taking leave is not filled into the electronic form (or by mailing to
M. Pektorova (magda.pektorova@fsv.cuni.cz)) within the set deadline, the employee
will be ordered to take leave starting on 15 July 2020 at the latest and at the end of it (ie.
on September 30 at the latest) they will have 10 days of untaken leave left.

4. Employees with additional employment at the UK FSV, ie AP/VP, or multiple parallel

employment at UK FSV institutes are required to take leave simultaneously in their
main and other employment.

Responsibility:
- Completion of the leave forms according to the information from the employees (M.
Pektorova)

- Checking the leave report as of 30 May including the number of the planned remaining
days of leave as of 30 September (M. Pektorova)

In Prague, 12th May 2020 doc. PhDr. Tomas Nigrin, Ph.D.

IMS Director
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