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(English version below)

09/2024 Vvhlaska reditele IMS o Cerpani dovolené v roce 2024

V navaznosti na instrukci tajemnika fakulty o ¢erpani dovolené na zotavenou v roce 2024 zadam
zaméstnance IMS 0 nésledujici:

1. Zaméstnanci vyplni do patku 26. dubna 2024 sdileny dokument K planu ¢erpani dovolené
v obdobi od 1. ¢ervence do 30. zaii 2024. Na zakladé¢ téchto udajt si nasledné do 15. ervna
2024 zaméstnanci pozadaji o schvaleni dovolené prostiednictvim nového dochézkového
systému Aktion (link). Navod naleznete zde. Papirové dovolenky se s platnosti k 1. kvétnu
2024 ptestavaji pouzivat.

2. Zaméstnanec muze mit ke dni 30. zaii 2024 nejvyse 10 dni nevycerpané dovolené, kterou je
povinen vycerpat do konce kalendairniho roku. Nevycerpané dny dovolené nebudou
ptevedeny do dal§iho kalendéainiho roku.

3. V pfipadé€ nevyplnéni sdileného dokumentu ohledné planu Cerpani dovolené ve stanoveném
terminu bude zameéstnanci nafizena dovolend, na kterou nastoupi nejpozdéji 15. Cervence
2024, a ke 30. zafi mu zastane 10 nevyc€erpanych dni dovolené.

4. Zaméstnanci s dalSimi pracovnimi poméry na UK FSV, tj. AP/VP nebo pfi vice soubéznych
pracovnich pomérech na institutech UK FSV jsou povinni ¢erpat dovolenou soubézné ve
svém hlavnim 1 dal§im pracovnim poméru.

Zodpovédnost:

- Kontrola vyplnéni sdileného dokumentu k planu ¢erpani dovolené do 26. 4. (L. Jizova).

- Kontrola podani zadosti ke schvaleni dovolené v programu Aktion do 15. 6. (I. Honigerova, L.
Jizova).

- Kontrola ¢erpani dovolené s ohledem na maximalni pocet zbyvajicich dnt dovolené (10) po 30.
9. (L. Jizova) do 31. 8.

V Praze dne 18. dubna 2024 doc. PhDr. Tomas Nigrin, Ph.D.
feditel IMS

Fakulta socidlnich véd
Univerzita Karlova
Smetanovo nabieZi 6
11001 Praha1l


https://docs.google.com/spreadsheets/d/1Ea_0wppqhF5Swo9MuCEluR5KZIXXoz3MVt7ohL_bTFI/edit?usp=sharing
https://dochazka.fsv.cuni.cz/AktionNEXT/
https://drive.google.com/file/d/1v_vh5MAzvk0d8sUg1X4eCqdLWtLZqUr_/view?usp=sharing
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09/2024 IMS Director's decree on use of leave in 2024

In connection with the Faculty Secretary's instruction to take vacation days in 2024, | am
requesting the following from IMS staff:

1. Employees will complete a shared document with a schedule of planned vacation days
between July 1 and September 30, 2024 by Friday April 26, 2024. Based on this
information, employees will then request leave approval via the new Aktion attendance
system (link) by June 15, 2024. Instructions can be found here. Paper forms for taking leave
will no longer be accepted from May 1, 2024.

2. By September 30, 2024, an employee can carry over a maximum of 10 vacation days, which
shall be used by the end of the calendar year. Unused vacation days will not be carried
forward to the next calendar year.

3. If the employee does not complete the shared document regarding the leave plan, the
vacation days will be set by the employer. The employer will set the vacation days for the
employee between July 15, 2024 and September 30, 2024. By September 30, 2024 he/she
will be left with 10 unused vacation days.

4. Employees with additional employment contracts on the UK FSV, i.e. AP/VVP or multiple
simultaneous employment contracts on the UK FSV, are required to take vacation days
simultaneously in their main and other employment contracts.

Responsibility:
- Checking the completion of the shared leave plan document by April 26 (L. JGzova).

- Checking the submission of the request for approval of leave in the Aktion programme by June
15 (I. Honigerova, L. Jizova).

- Check on the use of vacation days with regard to the maximum number of remaining vacation
days (10) after September 30 (L. Jizova) by August 31.

In Prague, April 18", 2024 doc. PhDr. Tomés Nigrin, Ph.D.
Director of IMS

Fakulta socidlnich véd
Univerzita Karlova
Smetanovo nabieZi 6
11001 Praha1l


https://docs.google.com/spreadsheets/d/1Ea_0wppqhF5Swo9MuCEluR5KZIXXoz3MVt7ohL_bTFI/edit?usp=sharing
https://dochazka.fsv.cuni.cz/AktionNEXT/
https://drive.google.com/file/d/1v_vh5MAzvk0d8sUg1X4eCqdLWtLZqUr_/view?usp=sharing

