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FOR ENGLISH SEE BELOW
07/2026 Vyhlaska reditele IMS o ¢erpani dovolené v roce 2026

V ndvaznosti na instrukci tajemnika fakulty o cerpani dovolené na zotavenou v roce 2026 Zzadam
zaméstnance IMS o nasledujici:

1. Zaméstnanci si pozadaji do patku 12. ¢ervna 2026 o schvaleni ¢erpani dovolené v obdobi od 1.
cervence do 30. zafi 2026 prostfednictvim dochazkové aplikace Aktion. Navod naleznete v pfiloze.
Zaméstnancim kateder schvaluji Zadosti o dovolené vedouci kateder, zaméstnancim sekretariatu
tajemnice. Papirové dovolenky se nepouzivaji.

2. Zaméstnanec muZe mit ke dni 30. zafi 2026 nejvyse 10 dni nevycerpané dovolené, kterou je
povinen vycerpat do konce kalendainiho roku. Nevycerpané dny dovolené nebudou prevedeny do
dalsiho kalendafniho roku.

3. V pfipadé, Ze zaméstnanec nevyplni Zadost o Cerpani dovolené v aplikaci Aktion ve stanoveném
terminu, bude zaméstnanci nafizena dovolena tak, aby na ni nastoupil nejpozdéji 15. cervence 2026
a ke 30. zafi mu zUstalo 10 nevycerpanych dni dovolené.

4. Zaméstnanci s dalSimi pracovnimi poméry na UK FSV, tj. AP/VP nebo pfi vice soubéinych

pracovnich pomérech na institutech UK FSV jsou povinni ¢erpat dovolenou soubéiné ve svém
hlavnim i dalSim pracovnim poméru.

Zodpovédnost:
- Kontrola podani zadosti ke schvaleni dovolené v programu Aktion do 18. 6. (A. Smolikova).

- Kontrola ¢erpani dovolené s ohledem na maximalni pocdet zbyvajicich dnli dovolené (10) po 30. 9. (A.
Smolikova) do 31. 8.

V Praze, dne 28. dubna 2026 doc. PhDr. Tomas Nigrin, Ph.D.

reditel IMS

Faculty of Social Sciences
Charles University
Smetanovo nabiezi 6
110 01 Prague 1


https://dochazka.fsv.cuni.cz/AktionNEXT/Login.aspx?ReturnUrl=%2FAktionNEXT%2F
https://drive.google.com/file/d/1fC6JOCM98hNQtLq7CzxSgUt_uopR2SS8/view?usp=sharing
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07/2026 Decree of the Director of IMS on the use of leave in 2026

Following the instruction of the Secretary of the Faculty on the use of vacation leave in 2026, I request the
following from the IMS staff:

1. Employees have until Friday, June 12, 2026, to request approval to take leave between July 1 and
September 30, 2026, through the Aktion attendance application. Instructions can be found attached.
Departmental staff will have their leave requests approved by the Departmental Heads and Secretariat
staff by the Secretary. Paper leaves of absence are no longer used.

2. An employee may have a maximum of 10 days of untaken leave as at 30 September 2026, which
must be taken by the end of the calendar year. Unused vacation days will not be carried over to the
next calendar year.

3. In the event that an employee fails to complete a leave request in Aktion by the deadline, the
employee will be ordered to take leave no later than July 15, 2026, leaving 10 unused leave days as of
September 30.

4. Employees with other employment relationships at UK FSV, i.e. AP/VP or with multiple concurrent
employment relationships at institutes of UK FSV are obliged to take leave simultaneously in their
main and other employment relationships.

Responsibilities:

Review leave request submissions in the Aktion program by June 18 (A. Smolikova).

Verify leave usage to ensure no more than 10 days remain after September 30; completion deadline
is August 31 (A. Smolikova).

Prague, 28 April 2026 doc. PhDr. Tomas Nigrin, Ph.D.

Director of IMS

Faculty of Social Sciences
Charles University
Smetanovo nabiezi 6
110 01 Prague 1


https://dochazka.fsv.cuni.cz/AktionNEXT/Login.aspx?ReturnUrl=%2FAktionNEXT%2F
https://drive.google.com/file/d/1eVk49EAOzUkE3F1_GGNx1OETBYYaCkYv/view?usp=sharing

